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MHHOJIOKEHUE
0 MOpsi/IKe pAcCMOTPeHMs 00pPallleHUii TPaKIaH B MyHUIMNIAJIbHOE JOIIKOJbHOE
oOpa3oBaresbHoe yupexaeHue r.lllaxrsr PocroBckoi o01acTu

«Jlerckmi cag Ne3»
1. O6mme moJ10KeHUus

1.1. Hacrosimee IlonoxeHue o mopsake pacCMOTpEHUs OOpalleHuil Tpa)kiaaH B aJMUHUCTPAIMIO
MYHHUIMIIAJIBHOTO OI0/KETHOTO JIOIIKOJIBHOTO 0Opa3oBaTenbHoro yupexaenus r.lllaxter PocToBckoii
obnactu «Jlerckuit cag Ne3w» (manee — MBJIOY) paszpaGorano B cooTBeTcTBUU ¢ DenepaibHbIM
3akoHOM oT 02.05.2006 No59 ®d3 «O mopsuke paccMOTpeHus oOpaiieHuil rpaxaan Poccuiickoit
Denepauuny».

[TonoxxeHneM peryaupyroTcsi MPaBOOTHOIICHUS, CBA3aHHBIE C pealu3alued TpaxkJIaHuHOM PO
3akperuieHHoro 3a HUM Konctutynueit PO npaBa oOpaiieHus B OpraHbl MECTHOTO CaMOYIIpaBJICHUS,
YCTaHABIIMBAETCS TOPSAJOK PpacCMOTpEeHHs oOpamieHuil rpaxkiaan B aamMuHucTtpauuto MB/IOVY.
1.2. Opranuzanusi paboTbl ¢ oOpamieHusiMH TpaxjgaH B anMuHucTpauuto MBJIOY Benmercs B
coorBercTBUM ¢ Koncturynueit P®, denepanbubiM 3akoHOM 0T 27.07.2006 1. Ne 152-®3 «O
NEPCOHANBHBIX JaHHBIX», DexepanbHbiM 3akoHOM oT 09 despanss 2009 1. Ne 8-P3
«O06 obecrnieueHnu JocTtyna K WHpOpMauu O JESITENbHOCTH T'OCYJapCTBEHHBIX OPraHOB U OPraHoB
MECTHOTO camoynpaBiieHus», OenepanbHbiM 3akoHOM 0T 27.07.2006r. Ne 149-D3 «O6 undopmarmu,
MH(OPMALIMOHHBIX TEXHOJOTHUAX U O 3a1uTe HHPopMauu» 1 HacTosmuM [lonoxxennem.

1.3. VYcraHoBneHHbI HacTosAmuM [lojokeHHEM NOPSAOK pacCMOTpEeHHs OOpalleHuid TrpaxaaH
pacnpocTpaHsieTcsl Ha Bce OOpallleHus] TpakKJaH, 3a UCKIIOYEHHEM OOpallleHHuH, KOTOpbIe MOAJIexar
PacCMOTPEHHIO B WHOM TOPSJIKE, YCTAHOBICHHOM (eiepaJbHbIMU KOHCTUTYLIMOHHBIMUA 3aKOHAaMHU U
UHBIMH (enepadbHbIMU 3aKOHAMH, a TaK)Xe IHCeM, HCIOJHEHHBIX Ha odUIMaIbHBIX OlaHKax
YUPEKIECHUN, OpraHu3aluid, IPEeANpUsTUNA, MOAMUCAHHBIX UX PYKOBOAMUTEISMH, YIIOJTHOMOUYEHHBIMU
Ha TO JIMIAMH, KOTOpPbIE pAcCMAaTPUBAIOTCS B TMOPSAKE, YCTAaHOBJICHHOM JJisi  OOIen
KOPPCCHOHACHIHH. [OKyMEeHT noanvMcaH npoCcToM 3f1eKTPOHHOW NoAMNUCHI0
Hara, Bpems nognucanus: 07.04.2024 11:46:03
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1.4.YcranoBneHHbId HacTosmuM [looeHnEeM TOPSAJIOK PacCMOTPEHHUsS OOpalieHui TpaxiaaH
pacrpocTpaHsieTcs Ha MPaBOOTHOIICHUS, CBA3aHHBIE C PACCMOTPEHHEM OOpalIeHUH HHOCTPAaHHBIX
rpaxaaH U JuI 0e3 Ipa)<JIaHCTBa, 32 HMCKJIIOUYEHHUEM CIy4yaeB, YCTAHOBJICHHBIX MEXIYHapOIHBIM
noroBopoM Poccutickoit @enepanuu uiu peaepanbHbIM 3aKOHOM.

1.5. Tlopsimox BeneHUs AEIONPOM3BOACTBA MO OOpaIICHUSM TpaXKAaH, OpPraHU3aldd U JIMYHOTO
npueMa rpaiaH, HHbIe BOIIPOCH], HE YpETryInpoBaHHbIE HacCTOAIMM [losioskeHrneM, ycTaHaBIMBAIOTCS
MHCTPYKIIMEH MO JIeTONPOU3BOJICTBY, IpHUKazamu 3aBenyromero MbJIOY.

1.6. Aapmunuctpamuss MB/IOY cucremMaTHuecku aHaau3UpyeT M 0000IIaeT oOpamieHusl rpa)aaH,
coJiep>Kalirecs B HUX KPUTHYECKHE 3aMEUaHUsl, C 1IeJIbI0 CBOEBPEMEHHOTO BBISBICHUS U YCTPAaHEHUS
MIPUYKH, TOPOXKAAIOIINX HAPYIIEHUE MPAB U OXPAHSIEMbIX 3aKOHOM MHTEPECOB IPaXKIaH.

2. IIpaBo rpa:xaaH Ha o0paleHue

2.1 leiictBue Hactosimero I[lomoskeHust pacrpocTpaHsieTcss Ha Bce OOpallleHusl TpakJaH, 3a
UCKITIOUYEHUEM:

- oOpalmieHuid, paccMaTPUBAGMBIX B TIOPSAKE KOHCTUTYIIHOHHOTO, YTOJOBHOTO, TPaKIaHCKOTO
CYJOTPOU3BOJICTBA, IPOU3BOJICTBA I10 JIeTIaM 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHSIX.

2.2. T'paxmane wuMerOT mpaBo oOpamarbcs JWYHO, B YCTaHOBIGHHOHW ¢opme, a TaKxke
HAMpPAaBIIATh MHANBUAYAIbHBIE U KOJUIEKTUBHBIC TUCbMEHHbIE O0paleHus B anMuuuctpanuio MbBJI0Y
00 JOKHOCTHBIM JIHIIAM.

2.3. T'paxnmane peanusylOT IMpaBO Ha oOpamieHrue CBOOOJHO U JOOPOBOJILHO, HE Hapylas
IIpaB ¥ CBOOOIBI JPYTUX JIHII.

2.4. ®opma obpallieHus TpaxaaHaMy BEIOUPAETCS] CAMOCTOSTENBHO.

2.5. PaccMoTpenue oOpalieHuil rpaxaad OCyIIeCTBISIETCs] OeCIIaTHO.

3. OcHoBHbBIE TE€PMHUHBI, UCIT0JIB3YEMbIC B HACTOAIIIEM ITono:xxeHun

B HACTOALLEM [Tonoxenun UCIIOJIB3YOTCS CIIElyIOIINE OCHOBHBIE TEPMUHBI:
3.1. OOpamenue rpaxaaHuHa, HampaBieHHoe B aamuHuctpanuio MB/IOY nucebmennoe mmbo
YCTHOE IpeIO’KEHHe, 3asBICHUE WIIN jKajo0a:

npeaJioKeHue - PeKOMEH 1alusl TpaXK/1aHWHa 110 COBEPILIEHCTBOBAHUIO HOPMATUBHBIX IIPABOBBIX aKTOB
NeSITeNbHOCTH AJMHHUCTPALUN YUpPEXKIEHUs, pa3BUTHIO OOIIECTBEHHBIX OTHOILEHHH, YTy4IIEHUIO
BOCIIUTATEIbHO-00pa30BaTENIbHOM U UHBIX CeEp NeSITENbHOCTH;

3asiBJleHHe — Tpocb0a IpakJaHMHA O COACWCTBUMU B peajlM3allid €ro KOHCTUTYIUOHHBIX IpaB U
cBO0OO/ WJIM KOHCTUTYLIMOHHBIX IIPaB U CBOOOJ IPYrUX JHUL, JTUO0 COOOIIEHNE O HApYIIEHUH 3aKOHOB
U UHBIX HOPMAaTUBHBIX IPaBOBBIX aKTOB, HeJocTaTKax B pabore Aamunuctpauuun MBJAOY wnn
KpUTHKA €€ EATEIBHOCTH;

’an00a - npocb0a rpaklaHuHA O BOCCTAHOBJIEHUHU WJIM 3aIIMTE €r0 HapyUIEHHBIX MpaB, CBOOO MK
3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO WM 3aKOHHBIX HHTEPECOB APYTHX JIULL.

3.2. O6paieHne MoXeT ObITh KOJUIEKTUBHBIM, €CJIM OHO MOJIMUCAaHO ABYMs U Oosee aBTopamu, JTu6o
MIOCTYIIMBIIEE OT HMMEHU KOJUIEKTHBA IOPUAMYECKOTrOo Jnna. KOJIJIEKTUBHBIM CUMTAIOTCS TaKXKe
oOpariieHus1, MOANNCAHHbIE YWIEHAMU OJIHON CEMbH.

4. Ilopsinoxk nH(pOpMHUPOBaAHUSA 0 PadoTe ¢ 00paAlIeHUAMU IPAKIAH

4.1. Undopmanus mo BompocaM pabOThl ¢ OOpAIICHUSMHU TPaKAaH pa3MelIaeTCs B OTKPBITOW M
noctynHoit ¢opme Ha caiite MBJIOY, a Takxke mpepocraBisiercss Mo TelaeQOHY WU MHCbMEHHO,
BKJIIOYast SJIEKTPOHHYIO MIOYTY, B XOJI€ IMYHOTO MpUéMa.

4.2. Mecto naxoxaenus MBJIOVY: 346500, Poccuiickas ®enepanusi, PocroBckas o6nacts, r.111axTsl,
yi.Bopouiosa, 63.

4.3. I'padux padoter MBJIOY ¢ obpamenusmu rpaxnan: [loHenenpbHUK, BTOPHUK, Cpena, YETBEPT,
nsatHrna - ¢ 08.00 no 17.00; Cy660Ta, BockpeceHbe - BhIXOAHbIE AHU; OOeneHHbIi nepepsis - ¢ 12.00
1o 13.00.



4.4. Opra"uzanui, o0ecredyeHue W KOHTPOJIb 3a MOPSJIKOM PacCMOTPEHHS OOpalieHuil TpaxaaH B
MBJIOY ocyiecTBisieT 3aBeayromnuii. TenedoH s cnpaBok: 8(8636) 28-29-92

4.5. Ilo Teneony mpemocTaBisieTcs ciaeayromas HHhopMaIus:

-rpaduk nmpuema rpaxaas 3aseaytonmm MBJIOY;

-[I04TOBBIE aJpeca, afpeca JIEKTPOHHOM MOYTHI 17151 HAIIPABJICHUS MUCbMEHHBIX 00palleHui;
-TIOPSAIOK U CPOKU PACCMOTPEHHSI 0OpalleHi TpakIaH;

-Tpe0oBaHus K 0POPMIICHUIO TUCBMEHHOTO O0pAaICHHUS;

-IOPAOK 00KaJIoBaHUs JCHCTBHM (0e3AeHUCTBHUSA) U PEIICHHUH, OCYIIECTBIIEMbIX U MPUHUMACMbIX B
XOJIE PACCMOTPEHHUs OOPALICHHUS;

-OCHOBaHUS JUIsl 0TKa3a B paCCMOTPEHUH OOpaIlieHUH TpakaH.

[Tpu HEOOXOAMMOCTH TPAKAAHUHY MOXKET OBITH MPEIOKEHO 00OPAaTUTHCA MUCbMEHHO WM Ha3HAYCHO
y100HOE eMy BpeMs Il KOHCYJIbTalUH.

4.6. ObuieHne ¢ rpakAaHUHOM BO BpeMsi TelIe(OHHOrO pa3roBopa He JOJDKHO MpeBbImaTh 10 MUHYT.
Ecnn 3aBepyromuii He HUMeET BO3MOYKHOCTH CaMOCTOSITENIbHO OTBETUTh Ha IIOCTAaBJICHHbBIE
BOTIPOCHI, OH JIOJDKEH COOOIIUTHh TPaKJaHWHY TelIe(POHHBIH HOMEp, O KOTOPOMY MOXKHO TOJYYUTH
Heo0X0oIuMYI0 HH(OpMAIIHIO.

3aBenyIOUINil, OCYIIECTBIISIFOIIMMI IPUEM U KOHCYJIbTUPOBAHUE, 10JKEH OTHOCUTHCSI K 00paTUBIINMCS
rpaxkJaHaM KOpPpPEKTHO M BHUMATEIbHO, HE YHUXKAsl UX YECTU M JOCTOUHCTBA.

4.7. IlucpmeHHble OOpalleHUs TrpakaaH (BKIO4as oOpalleHus, NOCTYNHUBIIME IO 3JIEKTPOHHOU
[IOYTE) PAacCMATPUBAIOTCS 3aBEAYIOIIMM, YHOJHOMOYEHHBIM JIMIIOM C YYETOM BPEMEHM IOJTrOTOBKU
OTBETa 3asBUTENII0O B CPOK, HE IpeBblmaromuii 30 nHEH ¢ MOMEHTa perucrpanuu OOpalieHHs B
MBJIOY.

4.8. OcHOBHBIE TPeOOBaHUS K HH()OPMUPOBAHHIO IPAXkKIaH O TOPSIKE PACCMOTPEHUS OOpaIIeHui:

— Hajuyue B oOpameHud (aMuiuM, HMEHH, OT4ecTBa TpaKJaHWHA (ero IpeacTaBUTENs,
YIOJHOMOYEHHOTO B YCTAHOBJIEHHOM 3aKOHOM MOpsAKE) U ero ajapeca (IOYTOBOIO WIIM ajpeca
3JIEKTPOHHOMU TIOYTHI);

— yKa3zaHWe KOHKpETHOW MH(OpMalnuu, CyTH NPEAJIOKEHUs, 3asBJICHUS WIM KajdoObl (colepikaHue
JOJKHO UMETh NMOAPOOHYIO TEMATHUKY BOIIPOCa);

- HaJIM4Ke JTUYHOU MOMUCH U aThl;

— TMpEeAOCTaBICHHE TPAKJAHMHOM MaTepuajibl HE JIOJDKHBI COZAEpKaTh HELEH3ypHble JIMOO
OCKOPOHUTENbHBIE BBIPAKEHUS, YTPO3bI )KU3HH, 3I0POBbIO M UMYILECTBY JOJLDKHOCTHOTO JIMIIA, a TAaKXkKe
YJIEHOB €r0 CEMbH.

[Tpu mMuHOM OOpaIlleHUH IPaXKAaHUH MPEIBABISET TOKYMEHT, YIOCTOBEPSIONINI TMUYHOCTb.

S. Ilepeyenb OCHOBaHM /ISl 0TKA3a B PACCMOTPEHUH 00paleHUil rPaskiaH

5.1. Ecin B mnucbMEHHOM OOpalleHud He YyKa3zaHbl (aMuius TpakKAaHUHA, HAlpPaBUBIIETO
oOpailleHue, W MOYTOBBIA WM AJIEKTPOHHBIA aJpec, MO KOTOPOMY JOJKEH OBITh HAMpaBJIEH OTBET,
OTBET Ha OOpaIieHne He JaeTCsl.

5.2. Eciu B oOpameHuu coaepiKarcs CBEACHHS O IMOATOTaBIMBAEMOM, COBEpIIIAEMOM HIIU
COBEpPIICHHOM IPOTHBONPABHOM JIESHWUH, a Takke O JIMIEe, €ro IOArOTaBIMBAIOIIEM,
COBEpIIIAIOIIEM WM COBEPIIMBIIEM, OOpAIllEHUE MOAJICKHUT HAMIPABICHUIO B TOCYIaPCTBEHHBIN OpraH
B COOTBETCTBHUH C €TI0 KOMIICTCHITHCH.

5.3. B ciydae, ecniu B oOpallleHUU COJEPKATCS HEIEH3YpHBbIE TUOO OCKOPOUTENbHBIE BBIPAKEHUS,
YTPO3BI KHU3HHU, 37J0POBBIO M HIMYIIIECTBY JODKHOCTHOTO JIMIIA, & TAKKE YWICHOB €r0 CEMbH, OOpaIlcHHe
ocraetcs 6e3 OTBeTa MO CYIIECTBY MTOCTABIEHHBIX B HEM BOIIPOCOB.

5.4. Ecnm TekcT MUCHhMEHHOTO OOpallieHHsl He TOJJIaeTCsl MPOUYTEHHI0, OTBET Ha OOpalleHue He
JaeTcs, OHO He TOJUICKUT HAIMpPaBJICHUIO HA PACCMOTPEHHE, O YeM cooOIIaeTcs TpakIaHUHY,
HaIpaBHUBIIEMY OOpaleHue, eCiu ero (paMUIus U MOYTOBBIH aJipec MOANAI0TCS IPOUYTEHHUIO.

5.5. Ecim B mnuchMEHHOM OOpalieHuH TpakKAaHWHA COJEPKUTCS BOMPOC, HA KOTOPHIH emy
MHOTOKPAaTHO JaBAIHMCh INMHCHMEHHBIE OTBETHI 1O CYIIECTBY B CBSI3M C paHEE HAMPaBISEMBIMU
oOpallleHusIMU, U, MPU 3TOM, B OOpAIEHUU HE MPUBOAATCS HOBBIE JIOBOJABI MIIU OOCTOSTENHCTBA,
JOJHDKHOCTHOE JIMIIO BIpaBe MPHUHSATH pElIeHHuE O 0e30CHOBATENBLHOCTH OYEPETHOTO OOpalieHus u



MPEKpaIICHUN TEPENUCKH C TPaXJTaHUHOM [0 JAaHHOMY BONPOCY NpPH YCIOBHH, YTO YKa3aHHOE
oOparieHue ¥ paHee HampaBisieMble OOpallleHUs HAMPABISIUCh B OJUH M TOT K€ OpPraH MECTHOTO
CaMOYIIpaBIICHHs UM OJHOMY M TOMY K€ JHOJDKHOCTHOMY JUIy. O JTaHHOM pEIIeHUH YBEIOMIIICTCS
IpaXJaHVH, HalpaBUBILIUI OOpallEHHE.

5.6. Eciim oTBeT Mo CyIIECTBY MOCTaBICHHOIO B OOpaIleHHMH BOIPOCAa HE MOXET OBITh JaH 0e3
pasryialieHus  CBEICHWH,  COCTaBISIONMX  TOCYNAapCTBCHHYIO WM  HWHYIO  OXPaHIEMYIO
denepanbHBIM  3aKOHOM TaiiHy, TpaXXJIaHWHY, HaIllpaBUBIIEMY oOpallleHHe, COooOIIaeTcsi o
HEBO3MOXXHOCTH JIlaTh OTBET MO CYIIECTBY IIOCTaBIEHHOT0O B HEM BOMpOca B CBS3M C
HEJIOMYCTHMOCTBIO pa3riiallieHus YKa3aHHBIX CBEICHUH.

5.7. B Xoxe NMUYHOTO mpHeMa TPaKJAaHHHY MOXET ObITh OTKa3aHO B JaJIbHEHIIEM pPacCMOTPEHUU
oOpariieHus1, eclii eMy paHee ObLT IaH OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpAIICHUH BOIIPOCOB.
58. B cmyuae oOpamieHuss rpaxJaHuHa C [HCbMEHHBIM 3asBICHHEM O IPEKpaIleHUU
paccMOTpeHHsI €ro 0OpaIIeHus, OTBET Ha oOpalieHrue He TaeTcs.

59. Ha nucema, He SBISIOIIUECS 3asBICHHSIMH, JKAT00aMH WU MPEIUIOKCHUSAMHU, HE
COJIEpKaIllieé  KOHKPETHBIX  MPEIIOKEHUH WM 1pockd (B TOM  YHCIE  CTaHJApPTHBIC
M03/IpaBJICHUS, COOOJIC3HOBAHHMS, MMMChMA MPHUCIAHHBIC JIJISI CBEICHUS U T.I.), OTBETHI, KaK MPaBHIIO,
HE JIAFOTCSL.

5.10. VYBemomiieHne 00 OTKa3e B pPAacCMOTPEHHUH OOpalIeHHS JOJDKHO COACp)KaTh OCHOBAaHHS
OTKa3a ¢ 00s13aTeIbHON CCHUTKOM Ha HAPYIIICHUS.

6. Ycii0Bus 4 CPOKM paccMOTpPeHUs1 00pallleHu il IPakiaH

6.1. Ilucemennoe ooOpamenue, noctynubmee B MBJOY, paccmarpuBaercss B Tedenue 30
nHei co nHa peructpauuu B MB/IOY.

6.2. 3aBenytroumii MBJIOY BhopaBe ycTaHaBiIMBaTh COKpAlI€HHBIE CPOKM  PAaCCMOTPEHHS
oOparnieHu#t rpaxaaH.

6.3. B HCKIIOUUTENBHBIX CIIy4asX, a TaKKe B Cllydae HalpaBJIeHHs 3ampoca B HWHOM OpraH
MECTHOT'O CaMOYIpaBJEHUs, 3aBEAYIOUIMM, BIpaBe MPOUINTH CPOK PACCMOTPEHHsS OOpalleHus
He Oomee uem Ha 30 gHeH, ¢ yBemOMJIGHHEM O MPOAJICHHUH CPOKAa PACCMOTPEHUSs, TpaKIaHHWHA
HaIpaBUBIIETO OOpaIleHUE.

6.4. PesynpTaTOM paccMOTpeHHus ~oOpallleHHid TpaxaaH, SBJISETCS  PAacCCMOTPEHHE  BCEX
MOCTaBJIEHHBIX IO CYIIECTBY BOMPOCOB B oOpareHuu. [IpuHsATHE MO HUM HEOOXOIUMBIX MEP M
HalpaBJieHUE MOTUBUPOBAHHOTO OTBETA WJIM YBEAOMIICHHUSI TPaXKIaHUHY.

7. TpeGoBaHus K MOMEICHUSIM U MeCTaM NpHeMa 00palieHuil rpaxkIaH

7.1. Tlpuem oOpameHuil TpakaaH ocyllecTBiseTcss B KkaOuHere 3aBenyromiero. Ilomemenue
JIOJKHO COOTBETCTBOBATH CAHUTAPHO-3HUIEMUOJIOTHYECKIM MpaBUIaM U HOPMaTHBaM.

7.2.  Mecro  wuHpOpPMUpOBaHHs,  MpeIHA3HAYCHHOE  JUIsI  O3HAKOMJICHHMSI  TpaxaaH C
MH(OPMALIMOHHBIMU MaTepuajaMH, CTYJIbSIMH M CTOJIOM i OQOpMIEHHS JTOKYMEHTOB. MecTo
OKUJIaHUS JTOJDKHO CO3/1aBaTh KOM(OPTHBIE YCIOBUS JJIS TPAXKAAH.

7.3. Tlomemienue ans npuéma TpaxaaH JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM JUIsl TpakIaH
YCJIOBHSAM M ONTHUMAaJIbHBIM YCIOBUAM paboThl 3aBenytoniero MB/10Y.

74. B uemix obecrieyeHUs KOHQUIACHIMAIBHOCTH CBEIEHUN O TpakJaHaX OJHOBPEMEHHO
BEJIETCS MIPUEM TOJBKO OJHOT0 I'pakJaHMHA, 32 UCKIIOUYEHHEM CIy4aeB KOJUIEKTUBHOTO OOpallieHus
rpax/aH.

7.5. PabGouee wmecro 3aBenyromero MBJIOY, ocymecTBIsIOMIEro paccMOTpeHHE OOpalieHui
rpaxaaH, JIOJDKHO  ObITh  OOEcleyeHO  OpPITEXHUKOH,  MNEepCOHATbHBIM  KOMIIBIOTEPOM,
IPOrPaMMHBIM OOECTIEYCHHEM TO3BOJIIONIMMHE OPTaHU30BBIBATh HCIOJHEHHWE (PYHKIUH B TOJHOM
o0beMe.

8. JTanbl padoThI ¢ 00palIeHUAMH I'PAKIAH

8.1. Pabora ¢ oOpamieHIs MU TpakaH BKIIOYAET B Ce0sl CIEAYIONTUE ITAIbI:



— NMPUEM U PETUCTPAITUIO OOPAIIICHHUI;

— HampaBJieHUuE 00palIeHUI Ha PaCCMOTPEHUE;

— paccMOTpeHue O0paIeHUH;

— JIMYHBIA IPUEM I'PAKIAH;

— MIOCTaHOBKY OOpalIeHi Ha KOHTPOJIb;

— IPOJUICHUE CPOKa PaCCMOTpEHUs: 00pallleHuH;

— IOJTOTOBKA M 0(OpMIICHHE OTBETOB Ha OOPAIICHHUS;
— KOHTPOJIb HaJ PACCMOTPEHHUEM OOpaIIeHuH.

9. Ilpuém n perucTpanusi NMCbMEHHbIX 00paleHU

9.1. Bce noctynuBiIne NMCbMEHHBIE OOpaIlleHHs] TPaKIaH MOAJIekKAT PETUCTPALUH.

O6pamenue MmoxeT moctynuTh B MBJIOY ogHuM U3 cieayrommx crnoco0oB:

— MOYTOBBIM OTIPABJICHUEM;

— [0 3JIEKTPOHHOH IOYTE;

— JJMYHO IPAKIAHUHOM;

— TIOCTYIJIGHHEM OOpallleHusT TpaKJaHWHA U3 JPYTUX OPraHOB C TOPYYCHHEM PAaCCMOTPETh
oOpareHue.

9.2. Obparienue, MOCTYMUBIIEE HEMOCPEACTBEHHO OT TpaxkJaHWHA JUOO MPHUCIAHHOE MOYTOBHIM
OTMPABIICHUEM TPUHUMAETCS CEKpPETapeM, pEerucTpupyercs u mnepemaercs 3aBenyromiemy MBIIOVY.
OOpamienue, mnoctynuiiee B (opMe SIEKTPOHHOTO JIOKYMEHTAa, IOJUIEKUT PACCMOTPEHUIO B
nopsiike, ycTaHoBiIeHHOM @enepanbHbIM 3aKOHOM «O TOpsSAKE paccMOTpeHHUs OOpalieHHi
rpaxnaan  Poccuiickoii ®Penepauum». B oOpameHun TpaxaaHWH B 00sS3aTCIBHOM  IOPSIIKE
yKa3bIBaeT CBOU (paMUIIMIO, UM, OTYECTBO (TOCEIHEE — IPU HAJIMYKH), aApec 3JIEKTPOHHOM MOYTHI,
€CIIK OTBET JOJHKEH ObITh HampaBlieH B (pOpME AIEKTPOHHOTO JIOKYMEHTa, U MOYTOBBIM ajJpec, eciu
OTBET JIOJDKEH OBITh HANPAaBJIEH B MUCHhbMEHHOM opMme.

9.3. [TuceMeHHOE OOpalleHne rpaXaIaHuHA JOJHKHO COJePKaTh:

— HaUMEHOBaHWE OpraHa, B KOTOpPbI HampaBisieTCs MUCbMEHHOE oOpaieHue, Jrbo
dbaMuMo, UM, OTYECTBO COOTBETCTBYIOIIETO  JOJDKHOCTHOTO — JIMIA, JHOO  JOJIKHOCTH
COOTBETCTBYIOIIIETO JIMIIA, & TAK)XKE CBOU (paMIIINIO, UMsI, OTYECTBO (TIOCIEeIHEE TIPU HATHYUH);

— TIOYTOBBIM aapec, MO0 KOTOPOMY JOJDKHBI OBITh HallpaBJeHb OTBET Ha oOpalieHue, JIudo
yBEIOMJICHHE O TIepeaipecalin o0palieHus;

— CyTh OOpalieHus, MpeI0KEeHUs], 3asBICHUS UITH JKaJI00bI;

— JTUYHYIO MOJIIUCH U JIATy.

B cnyuae HeoOXoaMMOCTH B MOATBEP)KJIEHHWE CBOMX JOBOJOB TpaXKJaHWH MOXET TMpujarath K
MUCbMEHHOMY oOpalieHuto JIOKYMEHTBI u MaTepHuabl 60 ux KOITHH.
94. OTBETCTBEHHBIH 3a puemM u pErucTpalnio oOparteHuit TpakJlaH:
— TpoBepseT TMPaBWIBHOCTh  aJpecallid  KOPPECHOHJICHIIMM W  IEJOCTHOCTh  YIMAKOBKH,
BCKPBIBACT KOHBEPTHI, MPOBEPSIET HAIWYHWE B HUX JIOKYMEHTOB, pa3OpBaHHBIE JIOKYMEHTHI
MOAKJICUBAET;

— TMpujaraeT BIEpPeId MHChMa IMOCTYNMHUBIIME C HUM JOKYMEHTHI (MacrmopT, BOCHHBIA OWIIET,
TPYJIOBYIO KHUXKKY, IEHCHOHHOE yJI0CTOBepeHue, Gororpaduu U T.1.), K TEKCTy MUChMa MpHIaraer
KOHBEPT;

— COCTaBIsieT aKT Ha TNHUChbMa, MOCTYNHUBIINE C JICHEKHBIMU 3HAaKaMH (KpOME U3BATHIX U3
oOparieHusi), UEHHbIMA Oymaramu (OOMUTAlMSIMH, AaKIUSAMH); TMOJapKaMu, O0€3 TMHCHbMEHHOTO
BIIOYKCHMUS;

— C HeIocTayel JOKYMEHTOB, YHNOMSHYTBIX 3asBHUTEIEM B ONHUCSAX Ha I€HHbIE [HCHMA;
— BO3BpAIllaeT Ha MMOYTy oOOpalieHue TpakKJAaHWHA, IMOCTYMHBIIEE OMIMOOYHO (HE TO ajpecy).
9.5. Peructpanmsi oOpamieHWil TpakJaaH OCYIIECTBIAECTCS, Kak IPaBWJIO, B JICHb IOCTYIUICHHS
oOpaiieHuss WiIM He TMO3aHee TPEX IHEH C MOMEHTa TOCTYIUICHUS, OTJACIBHO OT OCHOBHOTO
JEJIONPOU3BO/ICTBA.

B peructpaniioHHO-KOHTPOJIBHYIO KAPTOUKY BHOCHUTCSL:



— (hamwnst, MTHUITHANBI TPpaXKIaHUHA (B UMEHUTEILHOM TA/ICKe);

— TIOYTOBBIA aJpec WM JaHHbIE TpaKJaHWHA, B aJpPeC KOTOPOro MPOCIT HalpaBUTh OTBET Ha
oOparieHue;

— THII JOCTaBKU oOpameHus (moctynuio nmo UatepHety, hakcy u T.1.);

— BHJI oOpaieHus (peaiokeHue, 3asBlIeHre, Kajio0a),

— KpaTKoe cojiepkaHne oOpalieHus;

— HAaUMEHOBAaHWE OpraHa, OTKyJa I[IOCTYNMJIO oOpalieHue, Jary W HCXOIIIIUNA  HOMeEp
COIPOBOUTENILHOTO MHChbMa (IIPU HATUYUK).

9.6. PerucrpannoHHas 3amuch MPOCTABISETCS B NPAaBOM HIDKHEM YIJy Ha IME€PBOM JIMCTE
MMCBMEHHOT0 OOpallleHusl, a HE Ha COMPOBOJIUTENBHOM MuchbMe (mpu ero Hanuuyuu). Eciaum mecro,
npeJHasHAuYeHHOE Il PETUCTPAIIMOHHON 3aIHMCH, 3aHATO TEKCTOM, 3alICh MOXET OBbITh IMPOCTaBJICHA
B HHOM M€CTe, 00ECIIeUnBaIOIEM €ro MPOUYTEHUE.

Ha oOpamenun rpaxaaHuHa HE AOMYCKaeTCs IeNaTh HUKAKUX HAIINHCEH, KpOME IMPOCTaBIICHUS
PETUCTPALIMOHHOM 3aIHCH.

9.7. PeructpupyroTcs TeEpBUYHBIE OOpalleHUs] TyTEM MPUCBOCHUS KaXKIOMY IOCTYIHBIIEMY
JOKYMEHTY TOPSAIKOBOTO HOMEpa, KOTOpBIA BKIOYaeT B cebs mepByr OykBy Qamunuu
rpakJaHWHA, THPE, COOTBETCTBYIOIIMI MOPSIIKOBBIA HOMEp, Kocast yepTa U OyKBEHHOE 0003HAYEeHHE
«1m» (MUCbMEHHOE oOpalieHue).

9.8. Ilucbma OJHOrO M TOrO K€ aBTOpa U IO OJHOMY U TOMY K€ BOIIPOCY, IOCTYIMBIIHE [0
MCTEYCHHUS CPOKA PACCMOTPEHHUSI IIEPBOTO OOpAIlIEHUS, CUUTAIOTCS IEPBUUHBIMU U PETUCTPUPYIOTCS 32
OJTHUM U TE€M K€ HOMEPOM, HO C I00aBiieHueM TUPPBI — 2, 3 U T. 1.

9.9. OO0pamenue, TMOANMUCAHHOE JBYMs ©  Oojiee TpaKJIaHAMH, PETUCTPUPYETCS  Kak
KOJUIEKTUBHOE. KOIIJIEKTUBHBIMHM  SIBISIFOTCSL  TakkKe  OOpalleHus, TMOCTYMUBIIUE OT HMEHU
KOJUICKTHBA OpraHW3allMi, a TakXkKe pPE30JIONUA COOpaHWii M MUTHHIOB. KoOJUIEKTHBHOMY
oOpallleHUI0 MPUCBANBACTCS OYEPEAHON MOPSIKOBBIA HOMEP, TNl BMECTO MepBOil OyKBbI (pamMuinu
rpakJaHuHa ykasbiBaetcs «Komy.

9.10. /[lemompou3BoAuTeNb MpOBepseT oOOpalleHne Ha MNOBTOPHOCTh. I[IOBTOpPHBIM cuHMTaeTcs
oOparieHre, MOCTYMUBIIEe OT OJHOTO W TOTO K€ aBTOpa MO OAHOMY M TOMY € BOIIPOCY, €CIH
CO BpEeMEHM TIepBOro  OOpallleHUs HUCTeK  YCTaHOBJEHHBIM  3aKOHOAATENbCTBOM  CPOK
paccMOTpeHHsT WM 3asBUTENh HE COTJIACEH C TMPHUHATHIM TI0 €ro OOpPAalICHHI0 pEIICHHEM.
Peructpupyrorcst 0OObIYHBIM HOPSIIKOM, B PETHCTPALIMOHHO-KOHTPOJIBHOM KapTOUKe JAeIaeTcss OTMETKa
0 TIOBTOPHOCTH.

He cunraercst moBTOpHBIM OOpalieHrne OJHOI0 U TOTO K€ aBTOpa, HO MO Pa3HbIM BONPOCAM, a TaKKe
MHOTOKpaTHbIE OOpAIEHUS.

9.11. MHOrokpaTHeIM cCYHMTaeTCsl OOpallleHue TpakJaHMHA, KOTOpOe MOCTYHNWJIO Oosee IBYX pa3
0 OJHOMY M TOMY € BONPOCY M IO KOTOPOMY aBTOPY JaHbl HCYEPIIBIBAIOIIAE OTBETHI
COOTBETCTBYIOLUMHU KOMIIETEHTHBIMU OpraHamu WIH JOJKHOCTHBIMH JTUIAMH.

10. HanpasyieHne nucbMEHHBIX 00palieHuii Ha pacCMOTpPEeHHUe

10.1. Tlo xaxmomy mnuchMeHHOMY oOpamennto MBJIOY naetr mopydyeHHE HCIONMHHUTENO, B
JOJHKHOCTHOM MHCTPYKIIMM KOTOPOTO TMpOIucaHa JaHHas (yHKIUs, MO0 MCIOTHEHHE BO3JaraeT Ha
ceOs.

[TopyuyeHue 3aBenyroIIero TOJKHO COIePKaTh:

— (haMuIMIO M MHULIK AN IOJKHOCTHOTO JIMIIA, KOTOPOMY JTaeTCsl IOPYUYEHHE;

— MOPSIA0OK U CPOK UCIIOTHEHHUS;

— MOJIMTUCH JIOJKHOCTHOTO JIMIIA, AABIIEro MOpyUYeHUe, ¢ paciupoBKOM MOAMUCH U yKa3aHUEM JIaThI.
10.2. Tlopyuenue 3aBenytomero MBJIOY MoxkeT naBaTbCs HECKOJBKMM HCHOJHHUTENSIM. B 3TOM
CJIyda€ OTBCTCTBCHHBIM HCIIOJIHUTCIICM SBJIACTCA TOT, KTO 3allMCaH B TIIOPYYCHHU MICPBLIM.
10.3. IlopyueHue pyKOBOIUTENISA MOXKET COCTOSTh M3 HECKOJBKMX YacTed, MNPeAnrChIBAIOIINX
KaxXIAoMy HCITOJITHUTCIIO CaMOCTOATCIIBHOC I[CﬁCTBHG, 10(0)0)201(0) N n CpOK HUCIIOJIHCHUA.
10.4. TlopyueHre ¢ KOHKPETHOW NaTOW HWCIOJHEHMS TOJICKHUT BBIMOJHEHUIO B YKa3aHHBIM CpOK.
[Topyuenune Oe3 yka3aHUST KOHKPETHOW JaThl WCIOJTHEHHS, uUMeromee mnoMeTky «CpouHoy



WCIIOTHSETCS B 3-AHEBHBIN CPOK, MMeloIee NoMeTKy «OmepaTuBHO» B 10-THEBHBINA CPOK, OCTAIbHBIC
B 30-1HEBHBII CPOK.

10.5. OopMasATh PE30TIOIMIO0 HA 0OpaIlIEHUH HE JOIMYCKAeTCsI.

10.6. ITocne MOANUCAHUS HOpy4YEHUS 3aBeyIOIINM MB/I0Y oOparmienue c
MPWIOKEHUAMHU K HeMy (IIpU HAJIMYKMK) TepefaeTcs AeONPOU3BOIUTENI0, OTBETCTBEHHOMY 3a IIPUEM
U PEruCTpaInio oOpameHui rpax/iaH.

10.7. Cekperapb, OTBETCTBEHHBIN 3a NpPHUEM U PETUCTPALMIO OOpaIIeHUI TIpaKAaH BHOCUT TEKCT
MOPYYCHUS 3aBEYIOLLIETO B PETUCTPALIMOHHO-KOHTPOJIBHYIO KapTOUKYy;
€Clii B TOPYYEHUU HECKOJIbKO HCIOIHUTENEH, TO JielaeT HeoOXOJUMOe KOJIHYECTBO KOIMUN
oOpameHuss u  nopydeHuss. [lomnuHHMKM ~ oOpaiieHus W TMOpPYYEHHs  OCTAlOTCA Y
JIEJIONIPOU3BOIUTENS], OTBETCTBEHHOI'O 32 MPUEM U PETUCTPALIMIO OOpaIlleHUI TpaXkKaH, UCTIOTHUTEIIO
HANpPaBIAIOTCS KONUM OOpallleHHs M TMOpydYeHHUs; Ha OOpalIeHMsX, B3SATHIX Ha KOHTPOIIb, IEpel
HampaBieHueM Ha paccMmorpenue npocrasisercs mramn «KKOHTPOJIby; nucemMenHoe obpaiieHue,
cozepaxaiiee BOIIPOCHI, penieHue KOTOPBIX HE BXOJIUT B KOMIIETEHIINIO
MBJIOY, wnanpaBisieTcsi ¢ CONPOBOAMTENIbHBIM IMHCHbMOM B TEUEHHE CEMU JIHEW CO JHS
perucTpallii B COOTBETCTBYIOIIMI OpraH MECTHOIO CaMOYIPABICHUS, YUPEKIACHUE WU
JOJDKHOCTHOMY JIMITy, B KOMIIETCHIIUIO KOTOPBIX BXOIUT PEIICHHE MOCTABJICHHBIX B OOpaIleHUH
BOIIPOCOB, C YBEAOMJICHMEM TIpa)KIaHWHA, HaNpaBuUBIIEro oOpalleHue, O Mepeagpecalud, 3a
HCKIIOYECHUEM CIIy4acs, YKa3aHHBIX B IIYHKTE 5.5. HACTOSIIEH UHCTPYKIUH.
3agenytoumiit MBJIOY mnpu HampaBieHMM THCHBMEHHOTO OOpaIleHUs, MO KOMIIETEHIIMH MOKET
3amnpairMBaTh JOKYMEHTHI M MaTepUaJIbl O PE3yJIbTaTaX pacCCMOTPEHUS OOpaIICHUS.

11. PaccmoTpenne oopameHnui

11.1. HcnonHuTens Npu MOJYYEHUM MHCBMEHHOIO oOOpalleHus, NPWIOKEHUH K Hemy (npu
HalnuuuuM), ¢ mnopydyeHueM 3asenywomero MB/IOY, B mnpenenax cBOMX IOJHOMOYHMI BIIpaBe:
- [Ipurnamare 0OpaTUBIIMXCS IPaX/aH JUIsl TMYHON Oece/bl;

- B cnayyae HeoOXOAMMOCTM B YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSAKE 3alpalluBaTh
JIONOJTHUTEJbHbBIE MAaTepUaJIbl U TIOTY4aTh OOBSICHEHHS OT IPaX</iaH;

- Y4yacTBOBaTh B pab0oTe KOMUCCHU JJIsl TPOBEPKH (PAKTOB, U3JIOKEHHBIX B OOpaIllEHUsAX, B TOM YHCIIe
C BBIE3JIOM Ha MECTO;

3aBenyrOUIMil HMMEeT MpaBO HAMNpaBisATh 3alpoChl B HHBIE HCIHOJHUTEIbHO-PACHOPSAIUTENbHBIE
OpraHbl MECTHOTO CAaMOYINPABJICHHS, MYHHLIMIAJIbHBIE MPEANPHUATHS U YUPEKIACHUS TIopoja.
Opranbl  MECTHOTO  CaMOYIpPABJICHUS, MYHHUIMMNAIbHBIE  YUYPEXKACHUS UM NPEIIpUATHSA,
JOJDKHOCTHBIE JIMI]a IO HANpaBICHHOMY B YCTAaHOBJIEHHOM IIOPSIIKE 3alpocy 3aBEYIOLIEro
VYupexnenueM o0s3aHbl B TeueHUe 15 nHeW MpenocTaBUTh JOKYMEHTHI U MaTepHalibl, HEOOXOJUMbIE
JUIE  pacCMOTpeHMsI  OOpallleHus, 3a  MCKIIOYEHHEM  JOKYMEHTOB W MaTepualioB, B
KOTOPBIX COJIEP’KaThCS CBEACHMSI, COCTaBISIONIME TOCYJAapCTBEHHYI0 WM HHYIO OXpPaHAEMYIO
benepanbHBIM 3aKOHOM TaiHy, M A KOTOPBIX YCTaHOBJEH OCOOBIM MOPSAOK INPEerIOoCTaBICHHUS.
11.2. IloxroroBimeHHblE TO pe3yJabTaTaM pPAcCMOTPEHHsSI OTBETHI JOJDKHBI COOTBETCTBOBATh
CIIEAYIOIIUM TPEOOBAHUSIM:

-OTBET JIOJKEH COJIEPKaTh KOHKPETHYIO U YETKYIO MH(OPMALIMIO 10 BCEM BOIIPOCaM, MIOCTaBICHHBIM B
oOpaleHnu (4To, KOr/ia ¥ KeM C/IeJaHo MU OyaeT JenaThes);

-ecli Mpocb0a, M3J0KEeHHass B OOpallleHUuH, He MOXKET OBbITh YAOBIETBOPEHA, TO YKa3bIBAETCA, IO
KAaKUM IIPUYHHAM;

-B OTBETE JOJDKHO OBITh YKa3aHO, KOMY OH HalpaBjeH, JaTa OTIpPaBKH, PETUCTPALlMOHHBIA HOMEp
oOparieHus, paMuiIns, UMsi, OTYECTBO U HOMEp Tesne(oHa UCTIOTHUTEIS.

11.3. Ilpu yxome B OTMYCK HCIOJHHUTENh O0O0s3aH NepenaTh BCE HMEIOIIMECS Yy HEero Ha
WCTIOJIHEHUH NMHChbMEHHbIE 00paleHNs TpaxJaH pabOTHUKY, BPEMEHHO €ro 3aMelaiolemMy.

11.4. Tlpu mepeBojme Ha apyryl0 pabOTy HWIM OCBOOOXKIEHWHM OT 3aHMMAEMOM JIODKHOCTH B
MB/IOY nomKHOCTHOE IHI0, 00s3aHO CIaTh BCE MUCHMEHHBIE OOpalleHUs TOJDKHOCTHOMY IHILY,
HA3HAYCHHOMY PYKOBOJUTEIIEM.



11.5. UcnosHuTenb TOTOBUT MHUCHbMEHHBIM OTBET TPAXKIAHUHY IO CYIIECTBY MOCTaBJICHHBIX B
o0pallleHnu BONIPOCOB M MPEJCTABISET €ro Ha MoAnuch 3aseaytomiemy MBJIOY, naBmemy nopydenue
10 PAaCCMOTPEHUIO OOpaleHHs], HEe TO3AHEE MSATH IHEN J0 AaThl OKOHYaHUS CPOKA PACCMOTPEHHUS.

11.6. Ilocne mnoanucanus 3aeaytomum MBJIOY  oTBera rpaxkgaHuHy, OH IepefaeTcs
CEKpeTaplo, OTBETCTBEHHOMY 3a IPUEM M PErucTpanuio oOpalleHuil TrpaxkaaH, Ui OTIPaBKU
MOJIMHHUKA OTBETA IPakJIaHUHY, KOMUs OTBETa MOAMIUBACTCS B JIEJIO.

11.7. OO0pamienne CcYHTAaeTCs pPACCMOTPEHHBIM, €CJIM 3asgBUTENIO0 JaHbl OTBETHI Ha BCE
MIOCTABIICHHBIC B HEM BOMPOCHI, IMPUHSATHI HEOOXOIUMBIC MEPHI, IAHBI HCYCPITBIBAIOIINE Pa3bsICHEHUS.
11.8. B cmyuae yrpaThl mucbMeHHBIX oOpamenuii B MBJIOY oTBeTcTBeHHOE NHII0 HHPOPMHUPYET 00
stom 3apenytomero MBJ/IOY. 3aBenyrommii mpuHUMaeT pPEIICHHE O HAa3HAYCHUHU CIY)KEOHOTO
pacciieioBaHusl, ONPEAEIIAeT HOPSAIOK U CPOKH €ro IIPOBEICHUS.

11.9. Paccmotpenue oOpaiieHnid OCyIecTBIIsIeTCsl Ha 0€3B03ME3THOM OCHOBE.

12. Opranu3anus v NpoBejJeHNe JUYHOI0 IPHUeMa IPaKIaH

12.1. B MBAOY  [NOMWKHOCTHBIM  JIMLIOM, BEAYUIMM  JIMYHBIA NpuUéM  TpaxigaH B
YCTaHOBJICHHBIE Yachl, ABsieTcs 3apenytomuii MBJIOY.

12.2. Unbie nomxHoctHble muua MB/IOY BenayT paboTy ¢ yCTHBIMU OOpallleHUsSIMU TpaKAaH B XOJE
WCTIOJTHEHUS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH.

12.3. TI'paduxk numuHoro mnpuéma rpaxgaH 3asenyromum  MBJIOY  pasmemaercs  Ha
nHpopmanronaom crenne MBJIOVY, na opunmansHoMm caiite MBJIOVY.

['paxxnane, nMeronye JbroThl U MPEUMYUIECTBA, YCTAaHOBJIEHHBIE 3aKOHOJATENbCTBOM Poccuiickoi
®denepanyy, IPUHUMAIOTCA BHE OUEPEIH.

12.4. B cnyuae, eciii W3JI0KEHHBIE B YCTHOM OOpAIlEHUH CBEACHUS SIBISIOTCS OYEBUAHBIMU U HE
TpeOyIOT JONMOJHUTEIBHONH MPOBEPKH, OTBET Ha OOpamleHHe C COorjiacusi TpakJaHWHA JaeTCs
YCTHO B XOJI€ JIMYHOTO MPUEMA, O YEM JIEJIAETCS 3alUCh B KAPTOUKE JIMYHOIO IpHeMa rpakJaHuHa. B
OCTaJIbHBIX CIIy4dasix JAA€TCs MUCbMEHHBIN OTBET MO CYLIECTBY IOCTaBICHHBIX B OOPAILIEHUH BOIIPOCOB.
12.5. Bo Bpems JMYHOro mpuéMa IpakJaHUH HMEET BO3MOYKHOCTh M3JIOKUTHh CBOE oOpalleHue
ycTHO Ju00 B muchbMeHHOU (opme. [lnucbMeHHOe oOpaleHue, NPUHATOE B XOJI€ JIMYHOrO Npuéma,
MOMJEKUT  PETrUCTpPAlMM M PAacCMOTPEHUI0 B IOPSIKE, YCTAHOBJIEHHOM  JEHCTBYIOLIUM
3aKOHOAATEIBCTBOM.

12.6. B cnywae, ecnu B oOpalleHMH COJAEp)KaTCs BOIPOCHI, PELICHHE KOTOPBIX HE BXOAWUT B
koMmrieTeHIuio 3aBeayomiero MbBJIOY, rpaxxnannny naercs pa3bsCHEHHE KyJa U B KAKOM TMOPSIIKE OH
MOJKET 00paTUThCS.

12.7. B xome nu4HOrO mpuéma TpaXJTAHUHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEM
paccMOTpeHMH OOpallleHusi, ecld eMy paHee OblT JaH OTBET IO CYLIECTBY IIOCTAaBJICHHBIX B
oOpallleHuu BOIPOCOB.

12.8. Tlo OKOHYAaHUHU JMYHOTO NpUEMa JOJDKHOCTHOE JHUIO, NMPOBOAMBIIEE NPUEM, JOBOJIUT [0
CBEJICHMS 3asBUTENS MPHUHATOE peEHIeHHe WM HHQOpPMHpPYET O TOM, KOMYy OyIeT MOpydeHO
paccMOTpeHHE U MPUHATHE MEp 110 ero 00paIeHHIO.

12.9. J1omKHOCTHOE JUI0, MPOBOAMBIIEE MNPUEM, IO pe3yabTaTaM pPacCMOTPEHHUs OOpalleHui
rpakKJaH TPUHUMAET PEIICHUE O TOCTAHOBKE HA KOHTPOJIb UCIIOJIHEHUSI IOPYUYEHUH.

12.10. Cpoxk ucnonaenusi- 30 qHEH CO THS PETUCTPAIMUA YCTHOTO OOpaIieHus.

12.11. Marepuansl ¢ JMYHOTO TMpHEMA TpaxaaH, XpaHiarca S (IATb) JIeT, TIOCJe 4Yero
YHUUTOXKAIOTCS B YCTAHOBJICHHOM TMOPSAJIKE.

13. ITocTaHoBKa 00palieHUIl HA KOHTPOJIb

13.1. OcHOBaHuEM il MOCTAaHOBKM OOpallleHHs TPaKIaHWHA HAa KOHTPOJIb SIBIIETCS OOpalieHue,
noctynuBiiee B MBJIOY, B koTopoMm cooOmIaeTcsi 0 KOHKPETHBIX HAPYIIEHUSX 3aKOHHBIX TPaB U
UHTEPECOB I'PaKIaHUHA.

13.2. Pemenue O TOCTaHOBKE OOpalieHUss Ha KOHTPOJIb NpHHHMaeT 3apenytomuid MB/IOY
JaBIINI MOpYyYEHUE IO PACCMOTPEHUIO OOpaIeHHUS.



13.3. TlocraHoBka OOpaiieHHsi Ha KOHTPOJIb MPOW3BOIUTCS B IIEJSIX BBISABICHUS MPUHUMABIIHXCS
MB/IOY mep mo 3amure 3aKOHHBIX MPaB W HHTEPECOB TIpaKAAaHWHA, a B CJIy4yae MOBTOPHBIX
(MHOTOKpAaTHBIX ) OOpallleHHi - YCTPAaHEHUS YKA3aHHBIX HEJAOCTaTKOB.

KoHTponb ycTaHaBimBaeTcs 3a pacCCMOTPEHUEM:

-3aIIpOCOB U OOpallleHui IenyTaToB (WICHOB) OPraHOB 3aKOHOJIATEIBHOM, MPEICTaBUTEIbHON BIACTH
BCEX YPOBHEH;

-00palieHnii rocyAapcTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIPaBJICHUS, PEIAKLUN CPEICTB
MaccoBoil  MH(pOpPMaLWU, B KOTOPHIX YKa3aHa TMpockda O TPEAOCTaBICHHH  OTBETA;
-o0paleHuii, HampaBiICHHBIX B HWHbIE HCIOJHUTEIbHO-PACHOPSAIUTENLHBIE OpPTraHbl MECTHOIO
CaMOYTIPABJICHUS, MYHULIUIIAJIbHBIE YUPEXKICHHUS,

-00palIeHHil 10 YCMOTPEHUIO PYKOBOAUTEIIS.

13.4. Koutponms B  MBJAOY 3a mopsakoM  paccCMOTpeHHs  oOpamieHud  TIpaaaH
ocymectBiusier  3aBenyrommii  MBJIOY, a  Takke ~ OTBETCTBEHHBIH 32  paboTy ¢
oOpallleHUsIMU TPaK/IaH.

14. IlpoaJieHue cpoka paccCMOTPeHHsI 00PAlleHUi IPaxKIaH

14.1. OcHoBaHueM JUIsi TMpPOJUIEHMSI CPOKAa paccMOTpeHus oOpamienusi rpaxnanunHa B MBJIOY
ABJISIETCA HEOOXOAMMOCTD JTOTIOJIHUTEIBHON POBEPKU U3JIOKEHHBIX B 0OpallleHUH CBEJCHUH, a TaKkKe
B cly4yae  HampaBJIGHHS  3ampoca B JAPYrod  TOCYAapCTBEHHBIM  Oprad,  OpraH
MECTHOTO CaMOYIPAaBJIECHUs, OPraHU3ALMIO TOpoJia C LENbI0 MOJyYeHHUs HH(pOpMAIMK, HEOOXOIUMOMN
st paccMoTpenust oopamenus. Cpok paccCMOTpeHUs: 00palieHns MOKET OBITh MPOIeH He OoJiee uemM
Ha 30 muen.

14.2. Jlnsa pemeHuss BOmpoca O TMPOIJECHUU CpPOKAa PACCMOTPEHHUs OOpallleHUs] HCIOIHUTEIh
TOTOBUT  CIyXEOHYI0  3amUCKy ¢  OOOCHOBaHHMEM  HEOOXOAMMOCTH  IPOJJIEHHs  CpOKa
paccMOTpeHHsi H mpencTaBisier ee 3aBenyromemy MBJIOY, mo mopydeHHIO KOTOpPOTO
paccMaTpuBaeTcs oOpaleHue, He Mo3/Hee 5 1Hel 10 UCTeUeHHs CpOoKa MOPyUEHUs.

143. Ecmu 3aBepyromuit MBJIOY Ha ocHOBaHuMM Cily)kKeOHOM  3allMCKM  HCIIOJIHUTEIS
IPUHUMAET pelleHHue O TMPOJUIEHHH CPOKa pPacCMOTPEHMs OOpalleHHus, B MPaBOM BEPXHEM YTy
CITy’)KeOHOH 3amMCKH OH YKa3bIBa€T CPOK MPOJICHHs, CTaBUT IOANUCh M JaTy TOJIHCAHUS.
14.4. WcnonHuTens B JaHHOM Cllyyae YBEJOMJISIET TpakJaHMHA, HANpPaBUBLIET0 OOpalleHue B
MBJIOVY, o npouieHr# CpoKka pacCMOTPEHUSI €T0 OOpaIleHHs.

15. IloaroroBka u HanpaBJieHUe OTBETAa HA O0palleHHue IPAKIAHNHA

15.1. cnonmHuTeh, HECET OTBETCTBEHHOCTH 32 MOJITOTOBKY OTBETA:

-4ETKO, TOCJEI0BaTeIbHO, KPAaTKO H3JIaraeT pa3bsCHEHHS Ha BCE IOCTaBJICHHBbIE B OOpalleHuu
BOIIPOCHI;

-IpY TIOATBEPKJICHUU CBEACHHI, W3II0KEHHBIX B OOpAIlCHHH, YKA3hIBA€T B OTBETE, KAKHUE MEPHI
MIPUHSATHI IO 0OpaIeHUIO;

-IpU TOJTOTOBKE OTBETA B BBIMIECTOSIIUN OpraH MCIHOJHHUTEIbHON BIACTH, IO TOPYYEHUIO
KOTOPOTO pacCMaTpuBalioCh oOOpalieHre TpaxAaHWHA yKa3bIBaeT, Korga MTPOUH(POPMUPOBAH
3asiBUTEIb O Pe3yJbTaTaX PaCCMOTPEHHS €ro 0OpamieHus, MO0 MpuiIaraeT KOMUK OTBETA 3asBUTEIIIO;
-TIpH TIOATOTOBKE OTBETA HA KOJUIEKTHBHOE OOpaIleHHe YKa3bIBaeT, KOMY M3 OOpaTHUBIIUXCS TpaxKaaH
HaIlpaBJIEH OTBET;

-TIpY TPOJUICHUHU CPOKA PACCMOTPEHHUs OOpalieHus JTuO0O0 B Cllydae HEBO3MOXKHOCTH PEIICHHS
BOIIPOCOB, 0003HAYEHHBIX B OOpAIICHNU!U, B YCTAHOBIIEHHBIE CPOKH, B OTBETE TPAXKIAHUHY YKa3bIBaeT
CPOK OKOHYATEITLHOTO PEIICHUS BOTIPOCOB,;

-eCITU TI0 Ppe3yJIbTaTaM pPAacCMOTPEHHUS OOpalleHus] TpakJaHWHA TPHUHAT IMPABOBOW AaKT, TO €ro
AK3EMIUISIP HAMNpaBISIETCS TPaKIaHUHY BMECTE€ C COMPOBOJIUTEIHHBIM IMHCHMOM, TOIMUCAHHBIM
3aBeayomum MBJIOY;

-eClIid Ha oOpaleHue JaeTCs MPOMEXYTOUHBIM OTBET, TO B TEKCTE YKA3bIBACTCSI CPOK OKOHYATEIIHBHOTO
paspelnieHus BoIpoca.



15.2. B neBoM HW)XHEM YTy Ha KOTMHHU OTBETA YKA3bIBAIOTCS (paMUJIHS, MHUITUAIBl UCTIOJHUTEIS U
HOMEp €ro cIy:keOHOTro TeleOoHa, CTABUTCS TUYHAS MTOAMKUCH UCTIOTHUTEIIS.

15.3. TloaroToBieHHBIA OTBET MepemaeTcss Ha noanuch 3aBeaywomemy MBJIOY, naBmemy
MOpyYeHUE TI0 PACCMOTPEHHUI0 oOpamieHus. PykoBoauTeNnb B CiIydae COTJIacusi C OTBETOM
MOAMKUCHIBACT €r0 M TEpPeaacT NEIONMPOU3BOJUTEIIO, JUIsl PETUCTpAllid W OTHPABKUA T'PaKIaHUHY.
15.4. Ecnu pykoBOAUTENb HE COTJIACEH C OTBETOM, TO B IPAaBOM BEPXHEM YLy OH CTaBUT
HEOOXOIUMYIO BH3Y, MMOCJE Yero oOpaiieHrue ¢ MPUIOKEHHSAMHU (IIPU HAJIWMYUK) BHOBb MEpEIaeTCs
HCIIOIHUTEIIO.

15.5. OtBeThI Ha OOpameHus nevatarorcs Ha 61ankax MBJIOY.

15.6. B oTBeTe TpaXIaHWHY WJIM BBIIICCTOSAIIEMY OpraHy BIJIACTH, IO MOPYYCHHUIO KOTOPOTO
paccMaTpuBaioch OOpalleHUe TpaKTaHWHA, YKa3bIBACTCS PE3YNbTAaT PACCMOTPEHUS OOpaIICHHS:
MEpBI MPUHSATHI, PEIICHO MOJOKUTEIBLHO, Pa3bsCHEHO, OTKa3aHO, (DaKThl MOATBEPAMINCH WM (PaKThI
HE TIOITBEPIUIIHCH.

15.7. OTBeTBI HE COOTBETCTBYIOIIME TPEOOBAHUAM, MPEAYCMOTPEHHBIM HACTOSIIMM PETJIaMEHTOM,
BO3BPAILAIOTCS UCIIOJIHUTEIIO JJIsl JOPAOOTKH.

15.8. Ecnmu orBer mpenacraBiseTcss Ha oOpalleHue, MOCTAaBICHHOE HAa KOHTPOJb, PYKOBOIUTEIb
MOCJIE O3HAKOMJICHHUSI U COTJIacCHsl C OTBETOM CIIMCBHIBAE€T €r0 B apXMBHOE J€J10, CTABUT IMOIIUCH U
nary.

15.9. Tlocne moamucaHusi OTBETA 3aBEAYIOIIMM YUPEKIEHUS M HANpPaBJICHUs OTBETA 3asBUTEINIO,
MOpyYeHUE PYKOBOIUTENs, OOpalleHHe, ITOKYMEHTBl [0 PAacCMOTPEHHIO (TpU HAIUYHMH), KOMUS
OTBETa TPAXJAHUHY BMECTE C PErHCTPALIMOHHO-KOHTPOJIBHON KapTOYKOM MOJIIMBAIOTCS B apXUBHOE
JIeJIo.

16. KonTpoJab 3a paccMoOTpeHreM 00pallleHUil TpaKiaaH

16.1. Koutpons B MBJIOY 3a cpokamMu H TOpPSAKOM pacCMOTPEHHs OOpalleHui TrpakaaH
OCYILECTBISAETCS OTBETCTBEHHBIM 3a npuemM U pEerucTparnmio oOparieHnit
rpakJaH.

17. OTBETCTBEHHOCTH JOJ’KHOCTHBIX JIUI IIPH PadoTe ¢ 00paleHUAMH I'PasKaaH

17.1. T'paxnane BmpaBe oOxanoBaTh pemenus, npuHiarele MBJIOY (wa mobom stame),
neiicrus (6e3neiicTBue) nomxkHOCTHBIX Il MBJIOY B nocyneOHoM 1 cyneOHOM MOpsIZIKe.

17.2.  Ha pomxnoctHeix Jui  MBJIOY  3aHuMarommxcsi  paccMOTpeHHEM  OoOpalieHui
rpaXJaH BO3JaraeTcsi OTBETCTBEHHOCTh 3a COXpaHEHHME  CBEJCHHUI, coaep)Kaluxcs B
oOpalleHusX  TpaxJgaH, a TaKkKe IEepPCOHAIbHBIX  JaHHbIX  rpaxaaHuHa.  CeneHus,
coJiepkaiiyecs B OOpalleHMsX TIpakJaH, U HUX IEepCOHAJbHbIE JAHHbIE MOTYT HCIOJIb30BaThCS
JOJDKHOCTHBIM ~ JIUIIOM TOJIBKO B CIHYXKEOHBIX LEISIX M B COOTBETCTBUH C TIOJHOMOYHSMHU
JOJKHOCTHOTO JIMIIA, 3aHUMAIOIErOCsl PACCMOTPEHUEM OOpaIleHUsI.

17.3.  3anpemaercst  gomkHOCTHBIM — Junam  MBJIOY  pasrmamenue  conepikamieiics B
oOpameHnu wH(OpMAMM O YaCTHOW J>KM3HM TpaxaaHuHa Oe3 ero cormacus. He sBusercs
pasrjameHueM — CBEIEHHH, coaep)kammxcsi B OoOpallleHUuH, HalpaBlieHHe  MHCbMEHHOTO
oOpalleHuss B HWHbIE HCHOJHUTEIbHO-PACIOPAIUTENbHbIE OpraHbl MECTHOTO CaMOYIPaBIICHUS,
MYHHMIMIIAJIBHBIE YUPEXKIECHUS PalioHA, B KOMIIETEHLIUIO KOTOPBIX BXOJIUT PELICHHE ITOCTABJICHHBIX B
oOparieHuu BOIIPOCOB.

17.4. 3a HapylieHue TMOpsAIKAa U CPOKOB pPACCMOTPEHHUs OOpallleHH TpakaaH IOJKHOCTHBIE
JIUIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJAATENHLCTBOM PD.



KAPTOYKA JIMYHOI'O ITPUEMA T'PAYKJIAH
3aeaywmum MBIOY Ne3 r.llaxTbl

Hara npuema

@®.N.0. rpaxx1annuHa

MecTto paboThI

Jomamnuii agpec

Tenedon

Copep:xaHue yCTHOTO OOparieHus

PesynbTar paccMOTpeHHs yCTHOTO OOpAICHUs TPak JTaHHHA
1.Komy oTnpaBiieHo (pe30irornus)

2.Jlatra HMCHOIHCHUS

3.JlononHUTENBHBIA KOHTPOJIb

4.CHATO C KOHTPOJISA

5.Pe3ynbrar

6.I[aTa, JOJDKHOCTE  MCITIOJTHUTCIIA

7.0T rpaxklaHuHa IPUHATO NMUcbMeHHoe 3asBienue (Ilpunaraercs)
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